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Your Name

When you send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would like it to j%pear.

Display name: Kelly Hanna

For example: Jehn Smith

Where can I find my e-mail account information?
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This window should appear. Type your name as you would like it to appear when
someone receives an email from you. Click next.
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3 Internet E-mail Address
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2 Your e-mail address is the address other people use to send e-mail messages to you.
8

i

E-mail address: khanna@godleyisd.net|

For example: someone@microsoft.com

Where can I find my e-mail account information?
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In the next window put in your entire email address and click next.
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Set up e-mail servers

Incoming e-mail server type:

POR3 -

Incoming mail (POP3 or IMAP] server:
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mail.escll.net

Outgoing e-mail server (SMTP) name:

mail.escll.net

Outgoing server requires authentication

Where can [ find my e-mail server information?

o) [

Your email server type should be POP3. Your incoming AND outgoing server name is

mail.esc1l.net. Click next.
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Internet Mail Logon

Type the account name and password your Internet service provider has given you.

b&m@mmé

| Mg E-mail username: khanna

Password: !

[7] Remember password
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Uncheck the box to remember your password and click next.
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Edit View Tools Message Help
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= Congratulations

e

A You have successfully entered all of the information required to set up your account.
% To save these settings and download your e-mail, click Finish,

Do not download my e-mail at this time

Cance

Click Finish.

To create a shortcut on your desktop to your email follow the directions below:
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Hold and drag this to your desktop.



Copy Here

Move Here

I} Create Shortcuts Here

Cancel

Choose Create shortcut here.



